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DENTAL FOUNDATION TRAINING (FDT) 

 Information for Assessed Period Educational Supervisors (AP-ES) applicants

To be selected as an Assessed Period - ES, you must;
· Be a performer on a PCT NHS Performer List; 

· Have been in general dental practice for not less than four years;

· Have been in your current practice for not less than one year;

· It is expected that you would be the practice owner, but in certain circumstances (corporate bodies, longstanding associate-ships, salaried services) this is not necessary;

· You personally, must normally have a contracted commitment to working within the NHS, covering all mandatory services, of not less than 3000 UDAs 

· You have to provide an approved surgery for the Trainee to work in, together with a trained and experienced Dental Care Professional, to treat adults and children under the NHS for a minimum of 3 months, and up to 12 months
· You must be present, working in the practice for at least three days a week whilst the Trainee is working, and you are expected to make yourself available for help, clinical and non-clinical, throughout the day;

· You must ensure that satisfactory approved arrangements for assistance in the absence of the Trainer are in place and avoid taking annual leave during the first month of your APT appointment
· Be an experienced and enthusiastic dentist with high clinical and ethical standards.

· Be able to provide a copy of your annual GDC certificate

· Provide a letter confirming support and training ability for the Assessed Period Trainee (Trainee) and demonstrate an understanding of practice management.
· > 50% qualified nursing staff in the practice, and have a suitably trained Dental Nurse available to the trainee at all times.

You will be expected to:
· Provide a one hour tutorial each week in protected time (not over a lunch break)
· Attend an Induction Course for new Educational Supervisors (if available)
· Work through the competencies required and sign them off contemporaneously in the portfolio in preparation for review and assessment as required by the Deanery
Deanery Contacts
	Postgraduate Department:
	Personnel:

	Health Education England
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(Associate Director of Dental Foundation Training &Training Programme Director (TPD) Pennine)

david.read1@nhs.net
Mr Deborah Colvin 
PA to the Associate Dental Director for Conduct and Performance.
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Application to be a Assessed Period Educational Supervisor (AP-ES) - the process

Application forms can be obtained by contacting Deborah Colvin at the Deanery:

Deborah.colvin@nw.hee.nhs.uk  
Meeting with Associate Postgraduate Dental Director for Conduct & Performance
On receipt of your completed application form it will be arranged for you and your potential trainee to come into the Deanery to meet with Mrs Macfarlane to discuss and confirm what will be expected of you and your practice during the time you have an Assessed Period Trainee (Trainee) with you. 
This discussion will include the fees payable by the Trainee to the Deanery, whether there will be a need for a practice visit, and what that will entail, and the timescale for the training. 

If you, your potential Trainee, and Mrs Macfarlane are happy that you are able to offer the time, and support, needed to help the Trainee complete the competencies and portfolio, you will be asked to undergo a practice visit. If your Practice is a suitable learning environment and meets the criteria for a Training Practice you will be issued with a contract to become an Assessed Period Educational Supervisor. 
The Practice Visit
Following the meeting with the Associate Director for Conduct and Performance, a practice inspection visit may be required.  This will usually consist of a visit to the practice by a team representing HEE- NW and the Area Team (AT)
(If you have already had a practice visit, for example as part of previous DF1 training, within the last 2 years you will not need to have another. Practice visits are only usually undertaken every two years.)
If a practice visit is necessary;
· You will be asked to complete a Self-Assessment Questionnaire.
· The questionnaire needs to be completed and returned to the Deanery at least two weeks before your visit.
· You will be sent a letter, prior to the inspection, containing details about the visit and what will be expected of you

· Allow 1 hour for practice inspection

· You must have all required documentation, as listed in the letter, readily available for verification. 

Please note that before a practice visit is arranged the fee for £1000.00 (currently under review) will need to be made to the Deanery – this is payable by the Educational Supervisor or Assessed Period Trainee or the Provider. 
GUIDELINES FOR BECOMING AN ASSESSED PERIOD Educational Supervisor (AP-ES)
Profile of an Assessed Period Trainer
The greatest influence on the Assessed Period Trainee (Trainee) is the example presented by the AP-ES; so they must be enthusiastic, competent and caring general dental practitioners working in well-organised practices.  
The Trainee’s active involvement in the provision of high quality dental care is central to his/her professional development and the AP-ES is his/her role model.  Although a Trainee’s clinical competence is difficult to measure, the ability to communicate effectively with patients during a consultation as well as with working colleagues is a key factor in successful general practice.  
The AP-ES should work in a practice which is able and willing to provide the right environment for teaching and learning and help Trainee’s to develop a critical faculty for self-assessment.  An AP-ES’s availability and accessibility to his patients will be shown by the efficiency of his/her appointments system and other methods of access.

An AP-ES must be someone who adds knowledge to general practice; who can inspire as well as instruct.  AP-ES’s should have the desire, ability and commitment to teach, and should be able to recognise the special nature of the one-to-one relationship with Trainee’s and the responsibilities and educational opportunities that Foundation Training by Assessed period affords.  
AP-ES’s must be able to conduct an initial assessment of the Trainee and regularly monitor progress as well as guide and teach.  They often need to possess counselling and mentoring skills because of the personal and professional stresses involved in the job.  
One of the hallmarks of good general dental practitioners is the importance they attach to personal professional development and continuing education. AP-ES’s should be able to demonstrate ways in which they organise this. The extent to which they are willing to subject themselves to performance review and critical examination as clinicians and as teachers will be seen as an indication of their commitment to continued learning. 
It is of great importance that the AP-ES is in a stable and, as far as is possible to predict, in a long term relationship with his/her Practice.  He/she should also be in a position to influence practice policy through involvement of the Provider (if this is not the AP-ES).

COMMITMENT TO TEACH
Applicants should, ideally, be able to show:-
A willingness to teach by:
· Evidence of participation in postgraduate activity.
· Educational qualification approved by the Director of Dental Postgraduate Education, i.e. Facilitating learning in Dental Practice, or other suitable course
A readiness to teach by being prepared to:

· Re-organise practice arrangements to take account of the presence of a trainee;

· Secure the co-operation and understanding of practice colleagues and staff;

· Re-organise their own daily routine to allow adequate time for systematic and

informal teaching and supervision;

· Form the nucleus of a practice library and have internet access.
An ability to teach; this may be difficult to assess initially but a judgement should

be based on:

· Your understanding of the educational aims and methods of Foundation Training By

Assessed Period;
· Your ability to follow the North Western Deanery Foundation by Assessed Period competency checklist.
STANDARDS FOR TRAINING PRACTICES
These standards are a guide to help practitioners know what is normally expected for training practices in the North Western Deanery.  The Deanery visit team will use these criteria during practice visits.  They are for guidance; please contact one of the Training Program Director’s if you require clarification.  As a general guide the standards of the BDA Good Practice Scheme or equivalent will be expected as a minimum (it is advantageous, but not essential to have achieved BDA Good Practice status).

You must also comply with all current NHS terms of service and national legislation.

It is taken for granted that the following requirements will be met:

· NHS commitment of the Educational Supervisor/AP-ES (as on page 2)
· Adequate supply of NHS patients for the Trainee 
· The Trainee’s surgery must be of an adequate size

· The AP-ES should not have been found in breach of their NHS terms of service or be under investigation by the GDC within eighteen months prior to their application.
WORKING PATTERNS
· The Trainee should not be timetabled to work as the sole performer in the practice except in exceptional circumstances.

· Working hours and patterns should be agreed prior to the commencement of the training period (usually 9am – 5pm) and the Deanery should be notified in the case of any changes.
· The workload – measured in terms of UDA’s – should not exceed 1500 over the first six months of assessed period training, based on full time working patterns. 
· The Trainee should not work more than five hours without a break.

PRACTICE LAYOUT
· The physical layout of the Practice should be such as to ensure that adequate support to the Trainee can be provided by the AP-ES for not less than three days each week.

· There should be a well kept waiting room and space for reception and secretarial staff
·  It is not necessary to have a laboratory on the premises but good communications with the technicians is most important.

· The Trainee’s surgery must measure not less than nine square metres and be suitable for four-handed and low-seated operation.  The Trainees surgery should be capable of adaptation to accommodate both left and right-handed operators.
· Ensure your practice is able to accommodate a left handed Trainee if required.
· Appropriate facilities for the prospective Trainee i.e. surgery and all equipment, should be in place prior to the practice visit and interview.  If this is not possible, then the application would not normally be considered.
EQUIPMENT - (All of which must conform to current statutory guidelines and standards)

· The premises must be clean and adequately equipped.

· There must be acceptable methods of decontamination complying with the latest and most up to date guidelines with respect to HTM 01-05

· All aspects of Health & Safety Legislation should be complied with, as self audited using the pre-practice visit questionnaire.
STAFF
· The Trainee must have the assistance of an experienced Dental 
Nurse.

· There should be adequate support from secretarial/reception staff in addition to that provided by any Dental Care Professional/ Dental Nurse.

· Staff must all have written Contracts of Employment. A Code of Practice and an 
Employer's Liability Insurance Certificate should be on display.

TEACHING
The AP-ES will spend one hour per week with the Trainee at the practice, in a structured teaching environment, working toward satisfactory completion of the reflective log/portfolio. 

This must occur during normal working hours, not during lunch hour.  Opportunistic chair-side learning can also be included in this teaching process to provide different methods of teaching to the trainee.
COMPETENCY CHECK LIST

The following Competency checklist should be followed by the AP-ES during the Assessed Period so that the Deanery can be sure that all elements of the Training have been completed and that the Trainee has achieved the competency required;

	
	Domain – Professionalism

Competency
	Evidence required

	P01
	To have an up to date Personal Development Plan (PDP) indicating professional aims and objectives 
	Copy of Personal Development Plan with training needs identified for next 12 months

	
	
	Reflective log of recent training

	P02
	To be aware of and understand the requirements of the GDC document  “Standards for Dental Professionals”


	Evidence of tutorial signed by Trainer/Mentor or attendance at Deanery approved course on GDC requirements,

	
	
	Signed reflective commentary demonstrating understanding of the requirements

	P03
	Understand practice-based NHS complaints procedures
	Copy of practice NHS complaints procedure 

	
	
	Anonymised copy of complaint (if available) and response

	
	
	Evidence of tutorial signed by Trainer/Mentor or attendance at Deanery approved course on NHS complaint management, 

	
	
	Signed reflective commentary demonstrating understanding of NHS complaints management

	P04
	Work with patients and colleagues demonstrating courtesy and professional integrity
	Results of NHS patient satisfaction survey (questionnaires)

	
	
	360o feedback outcomes from colleagues and staff

	
	
	Practice appraisal outcomes

	P05
	Knowledge and understanding of Clinical Audit and Peer Review
	Evidence of NHS-based audit and/or peer review experience during training period

	P06
	Commitment to Lifelong Learning and professional development
	Records of verifiable and non-verifiable CPD for previous twelve months. Evidence of non-verifiable CPD should include reflective notes on learning acquired


	
	Domain – Managerial

Competency
	Evidence required

	M01


	Able to demonstrate good record keeping 
	Evidence of tutorial signed by the Trainer/Mentor or attendance at Deanery approved course on record keeping

	
	
	Record keeping audit completed for 50 NHS patient records (on Deanery template, if available)

	
	
	Signed reflective commentary demonstrating understanding of the principles of good record keeping

	M02
	Able to refer patients to specialist colleagues
	Sample referral letters completed by applicant (anonymised)

	M03
	Able to prescribe drugs / therapeutics for patients safely and with knowledge of potential drug interactions
	Copy of practice NHS drug prescribing protocols 

	
	
	Evidence of tutorial signed by Trainer/Mentor or attendance at Deanery approved course on prescribing and drug interactions, 

	
	
	Signed reflective commentary demonstrating understanding of the protocols

	
	
	Sample of anonymised NHS patient records demonstrating ability to prescribe appropriately

	
	Knowledge of Key Legislation and Health & Safety
	Evidence required

	M04
	Appropriate training in up to date IRMER regulations and Radiation Protection
	Evidence of attendance at IRMER or equivalent radiological training within past five years (5 hours verifiable CPD minimum)

	M05
	Knowledge of Cross Infection Control procedures to HTM 01-05 standards


	Copy of practice infection control procedures

	
	
	Signed reflective commentary demonstrating understanding of the procedures


	M06
	Knowledge of H&S policies and regulations including COSHH 
	Copy of practice Health & Safety policy

	
	
	Signed reflective commentary demonstrating understanding of Health & Safety principles and requirements

	
	
	Copy of practice COSHH statements

	
	
	Signed reflective commentary demonstrating understanding of the COSHH regulations

	
	
	Evidence of tutorial or attendance at Deanery approved course on Health & Safety and COSHH requirements, 

	M07
	Awareness of NHS regulations in providing treatment for patients
	Evidence of recent (post April 2006) previous experience in NHS primary care dentistry 

	
	
	or

	
	
	Evidence of attendance at a Deanery approved NHS dentistry induction programme or equivalent training

	
	
	Evidence of tutorial signed by Trainer/Mentor or attendance at Deanery approved course on NHS regulations, 

	M08
	Understanding of Employment and Contract Law in UK
	Copy of the practice employment contract/associate agreement

	
	
	Signed reflective commentary demonstrating understanding of the basic principles of relevant employment and contract law

	M09
	Ability to recognise and deal with medical emergencies in the Dental Practice
	Copy of CPR training certificate within the previous 12 months

	
	
	Copy of practice emergency drug protocol

	
	
	Signed reflective commentary demonstrating understanding of the principles of managing medical emergencies

	M10
	Knowledge of current Child Protection legislation and its application in practice
	Copy of the practice Child Protection policy

	
	
	Evidence of tutorial on Child Protection legislation to level 2 standard, signed by Trainer/Mentor

	
	
	Signed reflective commentary demonstrating understanding of the principles

	
	Domain:

Clinical
	Evidence required

	CL01
	Understanding and Experience of Working in NHS Primary Care Dentistry.
	Clinical portfolio for the training period, signed by trainer/mentor

	
	
	Evidence of Case-based Discussions (CbDs) and Dental Evaluations of Performance (DEPs) undertaken during training period and of learning from outcomes

	
	
	Evidence of tutorials and attendance at Deanery approved course on clinical elements related to the PDP

	
	
	CV and signed reflective commentary on learning achieved through previous experience (where applicable) 

	
	
	Recent clinical references from appropriate NHS dentist colleagues (2)

	
	
	Evidence of experience of providing a broad range of treatments on NHS patients

	
	Domain:

Communication
	Evidence required

	CO01
	Able to communicate with patients appropriately
	Results of NHS patient satisfaction survey

	
	
	Evidence of CbDs and DEPs undertaken on NHS patients during training period 

	CO02
	Understanding of the importance of Team Work in Dentistry
	Evidence of involvement in staff training and practice meetings


During the period of training, as they are completed, the AP-ES will be required to sign off these competencies. By so doing, a contemporaneous record of the achievements of the Trainee will be maintained allowing the portfolio to be examined at any point during the training for an evaluation of progress. 

The portfolio is to be submitted to the DPA/ LAT representative at the end of the training period for examination. It will then be passed on to the Deanery.
Satisfactory completion of the training will allow the Associate Director of Conduct and Performance at the Deanery to sign off the training as complete and allow a certificate of completed training to be issued. 

This certificate is required for the trainee to be allowed onto the performers list.
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