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We encourage you to become familiar with this checklist at the start-of-placement/year meeting to support portfolio development.
Complete this with your Educational Supervisor at the end of year meeting.  This is designed to support you in preparation for ARCP.  It is not necessary to upload to your portfolio but may be helpful to the panel if you do so.

	PART 1  |  GENERAL REQUIREMENTS
This section is completed in the same format across participating specialties.



	Item
	Details
	Yes
	No
	N/A
	Comments 

	Form R Part B submitted on TIS and uploaded to ePortfolio
	
	☐
	☐
	☐
	Form R needs to detail any incidents or complaints from the preceding year for appraisal purposes even if these have concluded

	Full scope of practice included on Form R
	
	☐
	☐
	☐
	This needs to include any additional locum shifts worked, or any work where you are named as a ‘doctor’.  This is for appraisal purposes.

	TOOT days since last ARCP in supervisor report
	
	☐
	☐
	☐
	

	LTFT WTE mentioned in supervisor report
	
	☐
	☐
	☐
	

	CCT calculator referred to in supervisor report e.g. this is end of CT2 ARCP, or this RD is half way through CT3
	If LTFT / out of sync / long leave
	☐
	☐
	☐
	

	OOP approval letter
	If relevant
	☐
	☐
	☐
	

	ESSR / ES report(s) available on ePortfolio
	
	☐
	☐
	☐
	

	ESSR / ES report(s) covers the full ARCP review period and all relevant placements
	
	☐
	☐
	☐
	

	Any outstanding items, agreed actions and detailed progression comments recorded in the ESSR / ES report
	If relevant
	☐
	☐
	☐
	

	PDP / objectives completed
	
	☐
	☐
	☐
	

	Previous ARCP outcome reviewed in ES report
	
	☑
	☐
	☐
	

	If previous Outcome 2/3: agreed development / remediation objectives completed and evidenced
	This should be documented in ES report
	☐
	☐
	☐
	

	SuppoRTT / return to training forms
	Please upload pre-return and post-return forms. 

NB If these were not completed this will not impact progression.
	☐
	☐
	☐
	Please include comment on whether enhanced supervision was used and if so whether time is being counted towards training in the ES report.

	Reflections on any serious incidents or complaints available on the portfolio and discussed in ES report
	If relevant.  
	☐
	☐
	☐
	





	PART 2  |  CORE PSYCHIATRY REQUIREMENTS



Please see Core ARCP Decision Aid core-psychiatry-arcp-decision-aid_final_jan2024.pdf, Core End of Year Standards document end-of-year-standards-guidance---core-psychiatry.pdf and Silver Guide silver-guide-version-july-2026.pdf for more information.

	Requirement
	Specialty standard / evidence
	Yes
	No
	N/A
	Comments / value

	A. CURRICULUM, PROGRESSION & CAPABILITIES

	Educational Supervisor Report
	1 per year
	☐
	☐
	☐
	

	Psychiatric Supervision Reports (PSRs)
	A report for every post
	☐
	☐
	☐
	This is with your clinical supervisor

	Curriculum mapping/linking
	Evidence demonstrates appropriate development across the relevant training year and progression point. NB each piece of evidence should be mapped no more than 7 times
	☐
	☐
	☐
	Please note that if you have transitioned on to 14 Fish during training and therefore have lost your previous curriculum mapping this will be taken into account

	B. WORKPLACE-BASED ASSESSMENTS (WPBAs)

	CT1 recommended WPBAs
	ACE 2; Mini-ACE 4; CbD 4; CP 1; JCP 1
	☐
	☐
	☐
	NB Pro rata for LTFTs

	CT2 recommended WPBAs
	ACE 2; Mini-ACE 4; CbD 4; CP 1; JCP 1 
	☐
	☐
	☐
	NB Pro rata for LTFTs

	CT3, CT3R, CT3EE recommended WPBAs
	ACE 2; Mini-ACE 4; CbD 4; CP 1; JCP 1; 
	☐
	☐
	☐
	If in extension time do not need to complete CP/JCP.  Psychotherapy WPBAs are by the end of training

NB Pro rata for LTFTs

	Assessment quality and breadth
	WPBAs cover the relevant curriculum capabilities and include reflection on feedback
	☐
	☐
	☐
	

	C. MULTI-SOURCE FEEDBACK (MSF)

	Mini-PAT / MSF completed
	2 Mini PATs per training year, completed towards the end of each placement.

Please ensure self assessment is completed and there are at least 10 nominations and 6 responses. Must include current Clinical Supervisor and ideally no more than 2 assessors in any one role
	☐
	☐
	☐
	If there is any developmental feedback ensure reflection on this is present and discussed in ES report.  Ideally please include a miniPAT for every placement if training year extends beyond 15 calendar months (though if you’ve been in a placement less than 8 weeks at time of ARCP this is not necessary)

	D. ADDITIONAL TO CORE ROLE EXPERIENCE

	Addiction Psychiatry experience
	2 CbD WPBAs in Addiction Psychiatry, overseen by an Addiction Psychiatry Tutor, by the end of CT3.
	☐
	☐
	☐
	If not completed by end of CT2 should be in plan in ES report

	Electro-convulsive therapy (ECT)
	2 ECT DOPS evidencing ECT requirements by the end of CT3.
	☐
	☐
	☐
	If not completed by end of CT2 should be in plan in ES report

	Emergency Psychiatry experience
	50 Emergency Case Logs by end of CT3, progress towards this number each year 
	☐
	☐
	☐
	Please ensure number completed is clear e.g. numbered reflective case log entries, attached numbered spreadsheet

	Psychotherapy requirements
	For CT1 CBDGA – 1 complete for CT1 and note from current balint group supervisor to note satisfactory progress in second group to date.

By end of CT2 – 2CBDGAs in total

For CT2-3 Progress with SAPE/PACE
For short case 1 SAPE, 1 PACE
For long case 2 SAPEs, 1 PACE by end of CT3.
	☐
	☐
	☐
	It is helpful if educational supervisor provides a narrative about current stage of progress with cases and any difficulties in the supervisor report.

	E. POSTGRADUATE EXAMINATIONS – INPUTTED DIRECTLY BY RCPSYCH

	MRCPsych Paper A
	Attempts and results automatically uploaded by RCPsych
	☐
	☐
	☐
	If failed attempt there should be a narrative in educational supervisor report around support offered.

	MRCPsych Paper B
	Attempts and results automatically uploaded by RCPsych
	☐
	☐
	☐
	If failed attempt there should be a narrative in educational supervisor report around support offered.

	MRCPsych CASC
	Attempts and results automatically uploaded by RCPsych
	☐
	☐
	☐
	If failed attempt there should be a narrative in educational supervisor report around support offered.

	F. MANDATORY COURSES, CERTIFICATES & STAGE ASSESSMENTS

	CT1 and CT2 Evidence of attendance at Core Psychiatry course
	Certificate of attendance
	☐
	☐
	☐
	Should be 70% minimum attendance.  LTFTs to complete in first two calendar years on a full time basis.

	Placement specific PDP
	Should be a PDP per post
	☐
	☐
	☐
	

	G. QUALITY IMPROVEMENT, AUDIT & CLINICAL GOVERNANCE

	CT1 quality improvement / audit
	Evidence of QI training, involvement in a QI project, or involvement in a clinical audit.
	☐
	☐
	☐
	Evidence needed every training year, if not yet complete at time of ARCP then upload where work is up to e.g. data collection tool, written report to date

	CT2 quality improvement
	Evidence of QI training or involvement in a QI project or leading an audit
	☐
	☐
	☐
	Evidence needed every training year, if not yet complete at time of ARCP then upload where work is up to e.g. data collection tool, written report to date

For audits at CT2/3 need more than simply data collection

	CT3 quality improvement
	Evidence of involvement in a QI project or leading an audit
	☐
	☐
	☐
	For audits at CT2/3 need more than simply data collection.





	Requirement
	Specialty standard / evidence
	Yes
	No
	N/A
	Comments / value

	H. TEACHING, CPD & REFLECTIVE PRACTICE

	Teaching / assessment activity
	Evidence of teaching experience e.g. AOT, feedback from medical students
	☐
	☐
	☐
	By end of CT3 evidence needs to include more than JCP/CP type presentations

	Reflective practice
	Evidence of reflective practice throughout training.
	☐
	☐
	☐
	

	CPD / educational activity
	Relevant educational activity and development recorded in the ePortfolio e.g. provide a comment on what study leave has been taken and used for.
	☐
	☐
	☐
	

	I. RESEARCH, LEADERSHIP & ACADEMIC REQUIREMENTS

	Research / critical appraisal
	JCPs as above
Evidence or reflection on using evidence from research in clinical practice or of making evidence-based decisions
	☐
	☐
	☐
	Link any relevant WPBAs to HLO9

	Academic report
	Required for academic trainees only.
	☐
	☐
	☐
	


	DOCUMENTATION REMINDER
Any outstanding items, agreed actions and detailed progression comments must be recorded in the ES report. This checklist supports ARCP preparation and does not replace the ES Report.
ARCP outcome awarding remains subject to panel discussion and decision at the time of ARCP.
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