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This document sets out guidance on the process of remuneration to practices for the provision of training for a Foundation Year 2 (F2) trainee. 
All F2 trainees (100%) in the former North West Foundation School and 80% of trainees in the former Mersey Foundation School rotate through a 4 month General Practice (GP) placement.  Each 4 month GP placement attracts a training grant which is calculated, as follows, according to government rates:
	F2 GP Trainers Grant
	Per Month
	Per 4 month Placement
	Per Year            (3 trainees)

	
	£646
	£2,584
	£7751


Payment Process
Payment of the F2 GP training grant is made every 4 months, at the end of the rotation.  The Foundation School, working with the local Foundation Programme Administrators/PG Administrators, set up a payment database at the beginning of the 4 month period which forms the basis of a payment schedule for that rotation.  The local finance team at Health Education North West (HENW) processes the payment schedule for approval and authorisation by the Postgraduate Dean.  The payment schedule is then sent to NHS England’s central team who initiate the approval of payments to the Local Area Teams (Cumbria & Lancs and Central Manchester).  The LATs distribute payment to individual practices. 


Payment Policy
Until August 2013 the Foundation Schools had always made full payment to a practice where a placement had been left vacant, either as a result of the trainee not starting the post at the last minute or as a result of a trainee leaving the post part way through.  To ensure consistency and to recognise and address the ongoing financial pressures the Foundation School have now aligned with the GP Specialty School (GPST School) in the payment of the training grant, including vacant posts, as advised below.

· The training grant will only be paid in full if the placement is occupied, either by a full time trainee for the full duration of the 4 month rotation or by a Less Than Full Time (LTFT) trainee for the full duration of the 4 month rotation. 
· Vacant posts will not be paid, unless a trainee is contracted to be in that placement i.e. where a trainee is on sick leave, and is only able to complete part of the placement. 

· The training grant will be paid pro-rata for any trainee who starts the placement but leaves part way through either by; resigning from their training programmme and therefore the placement, transferring from the placement or the practice to another placement or practice (under exceptional circumstances and with the appropriate approval), completing their F2 year and the training programme out of sync and therefore leaving the placement, or for commencing maternity leave.

· Placements that are expected to be vacant and/or are vacant from the start of the rotation and remain vacant for the duration of that 4 month period will not be paid.  
· Payment will only be made to practices were the registered supervisor (as recorded on the trainees e-portfolio) has been recognised and approved as a trainer by the GP School.
In order for practices to avoid any unnecessary preparation and planning the local Foundation Programme Director is advised to alert the practice of any potential vacant posts as soon as they’re aware.  Notification should be made in writing (and verbal communications followed up in writing) so that there is a written record on file for audit purposes.  Confirmation of written notification may be requested by the school if supporting evidence is needed in order to respond accurately to any direct enquiries received from practices regarding payment. 
Enquiries

Enquiries regarding placements and the rotation of F2 trainees should be directed to the local Foundation Programme Director or Foundation Programme Administrator in the first instance 

Full details can be found on the Foundation pages of our website http://www.nwpgmd.nhs.uk/foundation-training
Enquires relating to the payment of the F2 training grant should be directed to the Foundation School.  
All other enquiries related to any other level of trainee should be directed to the GP School: http://www.nwpgmd.nhs.uk/general-practice-education-north-western-deanery 

