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PRE-ABSENCE PLANNING

Planning absence meeting
with TSTL/ ES

Complete Planning
Absence Form and
forward to TPD

RETURN TO WORK REVIEW (no less than 8 weeks prior to return)

Post absence review

During absence trainee
responsibility to keep in touch
with HEENW and LE.

TP to advise of dates for return
to work (RTW) simulation,
clinical updates, regional
teaching opportunities

meeting with TSTL / ES

A 4

Learning needs assessed
Length of supervision agreed
Book RTW Simulation session
Book clinical update session
Return to work plan form
completed

Form forwarded to TPD and LE

e Length of supervised period

e Required assessments to be
completed

e Training course (if necessary)

TSTL/ES & trainee agree sufficient
progress has been made then
Confirmation of Readiness to Return
Form completed, and trainee
returns to normal rota

A

Trainee to upload forms into e-portfolio

*Forms to be forwarded to TPD.
HENW Health Education North West
ES: Educations Supervisor
TPD:Training Program Director

LE: leademplover.casemanagment@sthk.nhs.uk

TSTL/ES & trainee decide extra time is
needed, then the supervised period
can be extended as required

Developing people
for health and
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At end of supervised return:

e Assessments reviewed
e Period discussed

www.hee.nhs.uk
hee.enquiries@nhs.net
@NHS_HealthEdEng



