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Horus ePortfolio 

How to log in for the first 
time 
 

Introduction 
 

 When you are first set up on Horus, you won’t have a password.  
 

 See the steps below to set up your password and access the system for the 
first time. 

 

 The process: 
 

1. Go to the login screen http://horus.nwpgmd.nhs.uk 
2. Click on the “Unable to sign in?” link  
3. Enter your email address and click “Recover password”  
4. Check your email  
5. Set your password 
6. Click “Go to the login page” 
7. Log in using your new password 
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1. Go to the login screen http://horus.nwpgmd.nhs.uk  
 

2. Click on the “Unable to sign in?” link  
 

 
 

3. Enter your email address and click “Recover password” 
 

 
 

4. Check your email 
 

 You will receive an email from nwd.portfolio@nw.hee.nhs.uk with the subject 
“Horus: Regain Access”.  
 

 If you haven’t received it within 1-2 minutes, check your junk mail. 
 

 Click on the reset link – this will take you to a new web page.  
 

 The reset link is only valid for 15-minutes. If you don’t access it in time, just 
repeat steps 1-4. 

http://horus.nwpgmd.nhs.uk/
mailto:nwd.portfolio@nw.hee.nhs.uk


Horus ePortfolio – How to log in for the first time 

Return to page 1                                                                         HEE Horus | September 2016 3 

 

 

5. Set your password   
 

 Enter your password in both boxes, noting the advice and tips on the right hand 
side. 
 

 
 

 Click “Save new password”. 
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6. Click “Go to the login page” 
 

 
 

7. Log in using your new password 
 

 Enter your email address (this is in effect your username) and the password 
you just created in the boxes and click “Sign in”. 

 

 
 


