LTFT TIMETABLE AND APPROVAL

	%LTFT
	TOTAL HOURS PER WEEK
	TOTAL HOURS CLINICAL
	TOTAL HOURS EDUCATION

	100
	40
	28
	12

	80
	32
	22.5
	9.5

	70
	28
	19.5
	8.5

	60
	24
	17
	7

	50
	20
	14
	6


Above are the weekly hours before breaks and any travel between sites are taken off of each % LTFT.
It helps to look at length of shifts and number of days worked and take off any breaks and travel between sites then proportion the hours 30% education, 70% clinical. 
Considerations
1) Is the timetable in hours as per 2016 contract and do the total hours equal the % LTFT?

2) Is the split of clinical vs educational correct? (70%:30%)

3) Are 2 hours tutorial per week pro rata included
4) Is all educational opportunity counted as educational time, eg palliative care or MDT meetings are educational. 

5) Are appropriate paid breaks factored in? (0 if shift is less than 5 hours, 30 minutes if shift is 5-9 hours, 2 x 30 minutes if more than 9 hours)

6) Is travel time included if appropriate? (between sites, not to and from work)
7) If teaching programme attendance not every week is there a need for more than one timetable?
Example timetables are attached

EXAMPLE 60% TIMETABLE
Timetable prepared to demonstrate compliance with 2016 junior doctor hours for GPST’s and to ensure correct mix of Clinical time (C) and Education time (E), Break (B)
PLEASE ENSURE THAT THE TIMES OF EACH ACTIVITY ARE INCLUDED

	
	Time
	Activity
	(C) hours
	(B)

hours
	(E)

hours

	Monday
	
	Not working
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	 
	
	
	
	

	
	
	
	
	
	

	Tuesday
	09:00-11:40
	GP surgery
	2:40
	
	

	
	11:40- 12:10
	Admin, phone calls
	0.30
	
	

	
	12:10- 12:40
	Break
	
	0.5
	

	
	12:40:14:00
	Home visits
	1:20
	
	

	
	14:00-16:00

16:00-17:00
	GP Surgery

Admin 
	2:00

1:00
	
	

	Wednesday
	09:00-11:40
	GP surgery
	2:40
	
	

	
	11:40- 12:10
	Catch up time
	0.30
	
	

	
	12:10- 12:40
	Break
	
	
	

	
	12:40-14:00
	Admin and home visit
	1.20
	
	

	
	14:00-17:00
	GP meeting and tutorial
	
	
	3

	Thursday
	09:00- 12:30
	GP mandatory teaching , the travel back to surgery – 0.5
	
	
	3.5

	
	12:30- 13:00
	Break 
	
	0.5
	

	
	13:00- 14:30
	Admin and home visits
	1:30
	
	

	
	14:30- 16:30
	GP surgery
	2:00
	
	

	
	16:30-17:00
	Private study
	
	
	0.5

	Friday
	
	Not working
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	TOTAL
	60% is 24 hours per week usually over 3 days. So 22.5 hours per week after breaks taken off – this is 6.75 hours education and 15.75 hours clinical
	
	
	


* A half-hour lunch break will be taken each day between 12:00 – 13:30, but exactly when it is taken will depend on the nature of visits.
EXAMPLE 80% TIMETABLE

Timetable prepared to demonstrate compliance with 2016 junior doctor hours for GPST’s and to ensure correct mix of Clinical time (C) and Education time (E),  paid break (B)
PLEASE ENSURE THAT THE TIMES OF EACH ACTIVITY ARE INCLUDED

	
	Time
	Activity
	(C) hours
	(B)

hours
	(E)

hours

	Monday
	09.00-1230
	Surgery/home visits– Clinical
	3.5
	
	

	
	1230-1300
	Lunch Break
	
	0.5
	

	
	1300-1400
	Administration/Prescriptions– Clinical 
	1
	
	

	
	1400-1600
	Tutorial – Educational 
	
	
	2

	
	1600-1700
	Surgery– Clinical
	1
	
	

	Tuesday
	0830-1230
	Surgery/home visits -Clinical
	4
	
	

	
	1230-1300
	Lunch break
	
	0.5
	

	
	1300-1400
	Administration/prescriptions 
	1
	
	

	
	1400-1630
	Surgery
	2.5
	
	

	
	1630-1700
	admin
	0.5
	
	

	Wednesday
	0900-1230
	Weekly teaching – Educational 
	
	
	3.5

	
	1230-1300
	Lunch Break
	
	0.5
	

	
	1300-1630
	Private study- Educational 
	
	
	3.5

	
	
	
	
	
	

	
	
	
	
	
	

	Thursday
	0830-1230
	Surgery/home visits – Clinical
	4
	
	

	
	1230-1300
	Lunch Break
	
	0.5
	

	
	1300-1400
	Administration, scripts etc.
	1
	
	

	
	1400-1630
	Surgery 
	2.5
	
	

	
	
	
	
	
	

	Friday
	Not working
	
	0
	0
	0

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total hours
	
	80% is 32 hours, 2 hours for lunch over the week, so 21 hours clinical and 9 hours education.
	21
	2
	9


* A half-hour lunch break will be taken each day between 12:00 – 13:30, but exactly when it is taken will depend on the nature of visits.

