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SAS PROFESSIONAL DEVELOPMENT FUND

Funding Principles and Guidelines

These principles explain the process by which applications to the SAS Development Fund are considered and ensure an honest, transparent and consistent system which is fair and equitable across the HENW footprint.

It is the responsibility of the Employing Trust to ensure that SAS doctors have access to CPD, study leave and funding according to the Terms of Service.  SAS doctors should have access to a minimum of one (1) PA per week to support professional development in accordance with the Department of Health Guidance.

The SAS Development Fund should not be used to supplement the study leave funding that Trusts have in place. It could be used for career progression and professional development of SAS doctors over and above the maintenance of current professional practice as well continuing professional development.  

Career progression and professional development through extended roles: clinical, educational and managerial, ultimately contributing to good patient care, remains the overriding principle. Improving professional skills in line with the 5 year HEE mandate is central to this.

Application Process

Application for access to this fund will be made through a standard application form, requested from Fran McLaughlin (frances.mclaughlin@nw.hee.nhs.uk); or on the website.

Applications will be considered by funding panels that meet three times per annum, (typically January, May and September). 

Applications should be received a minimum of four weeks before the start of the course and must include the supporting documents as detailed.  Retrospective applications will not be considered.

For Courses extending over more than 1 year, fresh applications need to be made annually.

Under exceptional circumstances, applications may be considered between these dates and under these circumstances the applicant will be required to provide covering notes on why funding could not be requested within the suggested timescales.  

Applications, with the necessary supporting documents, should be returned to Fran McLaughlin either by email or at HENW, Regatta Place.
All applications should be printed/typed.

Application documents

1. The application form  should identify how funding will contribute to an individual’s personal development plan (PDP) and details of this should be included in the application.


2. The application must have the approval of the Department and Trust; and the applicant’s Clinical Director and the Trust SAS Lead/ Tutor should sign the form.
3. Confirmation of study leave approval should be submitted with the application.
4. A copy of course programme with a proper breakdown of the funding requested should be included in the application.

Constitution of the SAS Development Fund Panel

1. Associate Dean for SAS Doctors. 

2. SAS Educational Lead for SAS doctors across the Northwest (Provisional, awaiting approval).       

3. There will be two further SAS doctors elected from within the tutor’s group, on both panels, serving for a maximum of three years.  The constitution of this funding panel will be reviewed every three years.
4. Administrative support will be provided by Fran McLaughlin, who will produce an agenda, and copies of the applications for discussion at the funding meeting.

5. An Administrative Manager (currently - Stephen Maddocks) will be responsible for ensuring due process is followed.

Educational activities that can be supported by the SAS Professional Development Fund

1. Generic skills, including leadership and management training, communication skills, coaching and mentoring skills, medical ethics and education.
2. Top-up training and revision courses to meet requirements for CESR.
3. Postgraduate medical education qualifications or degrees e.g. PG Certificates 
4. Educational and supervisory skill courses.
5. Specialty specific training opportunities or requirements that can be shown to be an important part of
career development may be supported, and this includes development of skills for career progression as per portfolio. 
6. Fees for overseas courses travel and accommodation, if shown as important for career development, may be supported on a ‘London Deal’ basis. 
7. SAS Educational Event. Support for host trusts organising SAS development and educational events in line with the priorities discussed on the SAS education days will also be considered.  These should also be submitted through the standard application process, signed by the DME, with a full breakdown of the programme and the cost and indication on how this will benefit the SAS Doctors.

Activities that should not be supported by the SAS Professional Development Fund

1. Examination fees.

2. CESR applications fees.
3. Books, journals, library services, computer equipment and software.
4. Funding for back-filling, Locum costs or Trust Grade costs when SAS doctors are seconded for training purposes.  
ALL FUNDING APPLICATIONS TO BE PRINTED.  HANDWRITTEN APPLICATIONS WILL NOT BE ACCEPTED.  
Feedback and Evaluation  

Successful applicants will be expected to complete an Evaluation Feedback Form regarding their period of study. Host Trusts should also submit detailed feedback from the attendees on the value of the course organized. The educational impact of courses and educational events should be discussed annually at the Education Meetings. This should be uploaded on the website.

Outcome and Reimbursement

Applicants will be informed in writing of the outcome of their application.  

For successful applications the claim should be submitted through the Trust’s normal study leave reimbursement and the Trust should then invoice HENW as detailed below.

For the attention of Frances McLaughlin or Stephen Maddocks
Health Education England

Regatta Place

Brunswick Business Park

Summers Road

Liverpool

L3 4BL

Right of Appeal

Applicants wishing to appeal against an unsuccessful outcome should submit their appeal in writing to:

Mr John Adams 

Deputy Postgraduate Dean 

HENW 
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