Process to becoming a GP Foundation Supervisor

GP School


Prospective Supervisor

       Foundation School

































GP Programme Director (GP TPD)/Associate Director (AD)


And Academy administrator


Contact details on website


�HYPERLINK "C:\\Users\\j.baines\\AppData\\Local\\Microsoft\\Windows\\Temporary Internet Files\\Content.Outlook\\5DREVJXN\\www.nwpgmd.nhs.uk\\general-practice\\contact-information"��www.nwpgmd.nhs.uk/general-practice/contact-information�





Contact local GP Programme Director/Associate Director for advice and approval





Foundation Programme Director


� HYPERLINK "http://www.nwpgmd.nhs.uk/foundation-training/foundation-programme-directors" ��http://www.nwpgmd.nhs.uk/foundation-training/foundation-programme-directors� and Foundation Programme Administrator (FPA)


Contact details on website


� HYPERLINK "http://www.nwpgmd.nhs.uk/foundation-training/medical-education-managers-and-foundation-programme-administrators" ��http://www.nwpgmd.nhs.uk/foundation-training/medical-education-managers-and-foundation-programme-administrators�








Apply for the GP Foundation Supervisor Course.


Advertised in July





Send out advert for course to Foundation School, GP TPDs, ADs, GP Trainers.


July





Send out advert from GP School for course to all Foundation Programme Administrators (FPAs)


July





Accepted onto the Foundation Supervisor Course.


August/September





Finalise course participant list and send out Course Programme Details in advance of each course day.








Attend DAY ONE of the course, complete inter-modular assignment


September





FPAs distribute advert to local GPs who may be interested in Foundation Training


July





Send details of those successfully completing the whole course to the relevant Academy Administrators, TPDs and ADs.


November








Attend DAY TWO of the course 


November





Send out Certificate of Course Completion to Prospective Supervisors 


November





Complete GP Foundation Supervisor Accreditation Form


November - December





Foundation School Administrator informed by GP School of newly Approved Foundation supervisors.


Update Foundation School spreadsheet and inform local FPA


November- July





Academy administrator sends out GP Foundation Supervisor Accreditation Form to Prospective Supervisor and coordinates accreditation visit arrangements with GP TPD, AD, Prospective Supervisor*


November - July





Accreditation Visit 


(by local GP Programme director/AD)


November - July





Coordinate placement of first trainee with local FPA


November - July





FPAs plan placements and confirm approval of new and existing supervisors with Foundation School


November - July





Visit report to GP Director for Formal GP Foundation Supervisor Approval for one year


November - July





Start supervising first learner


December / April / August





Add newly Approved Foundation Supervisor to database and GMC connect.  


Inform Foundation School Administrator.


November - July





Foundation School maintain database of existing GP Foundation Supervisors for payment (including for Educational Supervision)








Towards the end of first year arrange to have a face to face review having completed the reaccreditation documentation (sent by Academy Administrator).





Foundation School distribute advert for Foundation Supervisor Update days to all approved Foundation supervisors








Ongoing development including attending annual Foundation Supervisor Update Day


September / January / May





Gather evidence for reapproval panel every 3 years





Consider Application for GPST Trainer Process 


(Basic Trainers Course)








* Please also invite FPD/FPA to visit if available.





Record attendance at GP Foundation Supervisor Update Days on database


Ongoing





Advertise GP Foundation Supervisor Update Days via both GP database lists of Foundation Supervisors and GP Trainers as well as via Foundation School


Ongoing





Arrange first year review and subsequent panel reapprovals and maintain database.


Ongoing





Key


GP Academy Administrator


GP Course Administrator


Pre-course application 


Foundation Supervisor Course


Post Course Accreditation


Approved Supervisor


Foundation Programme Administrators












