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This document sets out local school guidance on the reimbursement of relocation and excess mileage expenses and should be used in conjunction with the national NHSE (former HEE) Relocation and Excess Mileage Policy which can be accessed here:
https://www.hee.nhs.uk/news-blogs-events/news/new-national-arrangements-payment-relocation-expenses-costs 

In November 2020 (the former) HEE published new arrangements for the payment of relocation and mileage expenses for junior doctors, replacing a wide range of different arrangements and funding allocations across the country.  Under the new framework, postgraduate doctors in training can claim up to £10,000 to cover relocation and excess mileage costs over the duration of their postgraduate training.  HEE worked closely with the British Medical Association (BMA) and other stakeholders to provide a consistent approach to support all doctors in training who face financial costs of moving house to take up training, and/or may be financially disadvantaged as a result of their training programme covering a large geographical area. 
Whilst the national policy sought to provide consistency it did not take account of the nuances which surround the recruitment and allocation into Foundation Training, both two-years programmes and standalone F2 programmes.  
To offer further support and clarity for our Foundation community the North West School of Foundation Training and Physician Associates negotiated a set of local interpretations and agreements.  This document sets out this local guidance. 

F2 Standalone Programmes
The national framework stipulates that only doctors in training on programmes of at least two-years are entitled to claim.  This would typically exclude those who are appointed to F2 standalone programmes.  This may include overseas applicants who have usually incurred costs to relocate to the UK to train, but it may also include UK graduates who, for whatever reason, have previously withdrawn from a Foundation training programme and are looking to return and must enter on an F2 standalone programme. 

The North West school has agreed to reimburse doctors on F2 standalone programmes in line with the principles and criteria set out in the national policy and this local guidance. 

Single-site programmes

The national policy states that where trainees are based on a single site programme they’re expected to live within a reasonable commutable distance and will not be entitled to claim excess mileage.  Whilst our Foundation doctors are employed by single site programmes the placements within that programme may be delivered across multiple hospitals and off-site locations. 

Foundation doctors in the North West will be entitled to claim excess mileage (above 17 miles) for any placements which are delivered outside of the trusts main hospital locations.  For example, mental health, palliative care and public health placements. 
General practice placements are funded in line with different arrangements and are covered separately in this guidance. 

Foundation doctors that are employed by a trust that has multiple hospital sites and where their two-year programme has placements at more than one of those hospital sites will also be able to claim excess mileage (above 17 miles).  They will be expected to live within a reasonable commutable distance of one of the main sites that they will be undertaking placements at and this should be considered as their base site, and will likely be their contracted place of work.  They will not be able to claim any mileage, excess or otherwise, for travelling to/from this base location.  Excess mileage will be reimbursed for travel to/from any placements at any of the other hospital locations within that trust.  
General Practice placements

The reimbursement of mileage for general practice placements is for the full distance between home and the principle practice location, along with any associated costs, such as home visits. 

Mileage rates of reimbursement

The rate of reimbursement for mileage, either for excess mileage or home-base mileage for GP placements, is 30p per mile. 
This rate is used by the Lead Employer for all Resident Doctors across the north west and is based on the recommendations set by the NHS Staff Council network, in line with the NHS Terms and Conditions of Service (TCS) handbook. The foundation school aligns with this rate.  
Below extract, from the NHS Staff Council statement, shows the rates of reimbursement from Jan 2023.  Resident Doctors on training programmes (this includes Foundation Doctors) are paid on the Reserve rate.  
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Type of Annual mileage up | Annual mileage | Annual mileage up | Annual mileage over
vehicle or 10 3,500 miles over 3,500 miles | to 3,500 miles 3,500 miles
allowance

Car 56p per mile 20p per mile 59p per mile 24p per mile
Motorcycle 28p per 30p per mile

Reserve rate

28p per

30p per mile





Additional notes
· Excess mileage is only applicable to individual journeys. Therefore, claims for excess mileage should be calculated from home to placement location, minus the 17 miles and then placement location to home, minus the 17 miles.  

· Claims must be submitted by the Foundation doctor to the trust within 3 months of the expense being incurred. 

· Parking expenses will be reimbursed for placements other than at the base site, irrespective of whether the placement is in excess of 17 miles. 

· Foundation doctors in the North West can claim reimbursement of Mersey Tunnel and Mersey Gateway Bridge toll charges.
Payment Process
Foundation doctors should submit claims to the employing trust through whatever the local process is for claiming expenses.  The Foundation Programme Director(s)/Associate Foundation Programme Director(s) or trust expenses and payroll departments are responsible for reviewing any claims in line with the national framework and this local guidance.  
Once approved the trust should directly reimburse the Foundation doctor through local mechanisms and then seek to claim reimbursement back from the school. 

Trusts should submit claims for NHSE reimbursement to the school.  These may be submitted at any time throughout the year and will be captured by the school on the next forthcoming Education Funding Agreement (EFA – formally the Education Contract).  When submitting claims to the school trusts will be required to provide the doctors name, GMC number, cost of claim(s) and brief description of the expenses incurred, e.g., travel expenses for GP placement. 

Trusts are asked to review the policy and guidance documents in the first instance for help with any enquiries.  

Any further enquiries not answered by the documents available should be directed to england.foundation.nw@nhs.net  
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