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SUBJECT ACCESS REQUEST / FREEDOM OF INFORMATION REQUEST FORM

The Subject Access Request/Freedom of Information Act gives you the right to request details of personal records referring to you that are held on computer or manual files.  HENW needs to make certain that only the individual concerned sees details of his/her records and therefore you are requested to complete this form.  HENW holds information in a number of places and in a number of systems.  The information requested below will help us to ensure that all relevant information is located.  Please also send either a) a copy of your passport or b) an original utility/bank/building society statement or bill.  Originals will be returned to you.  In accordance with the SAR legislation, HENW has 40 days to respond to your request starting from the date that we receive all the necessary information. In accordance with the Freedom of Information Act HENW must respond to you within 20 working days from the date we receive your request.
	Full name


	
	Date of Birth
	

	Address
	


Please state your connection to HENW:
1
Trainee



Current

             Past

                    GMC No
2
Applicant



Vacancy ref no.
                                                           Specialty 

3
Employee



Current

            Past

4
Other 


Please specify
Please describe the information you seek from HENW:

Signature: ………………………………………………......................
Date:  …………………….…………..
Please submit your form to the Postgraduate Dean, Health Education North West, 3 Piccadilly Place, Manchester, M1 3BN
	For official use:

Date received:




Confirmation of Identity Check: 
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